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BOUNDARY LINE ADJUSTMENT 
See Federal Way Revised Code (FWRC) Chapter 18.10 “Boundary Line Adjustments” 

for a detailed explanation of requirements. 
 
 
 
A boundary line adjustment (BLA) is intended for the purpose of altering the location of property lines in order to 
reflect existing physical boundaries or to make minor changes to lot lines. BLAs are reviewed administratively 
through the city’s Development Review Committee, consisting of members from South King Fire and Rescue, 
Lakehaven Utility District, Federal Way School District, and the city’s Public Works Department and Community 
Development Department’s Planning and Building Divisions. The process usually takes from 60 to 90 days, but 
applicants can expect an initial response from the city within four weeks of submittal. 
 
 
Boundary line adjustments shall meet the following criteria to be considered for approval: 
 
• Such alteration shall not increase the number 

of lots; or diminish in size required open space 
or other protected environments. 

• Such alteration shall not diminish the size of any 
lot so as to result in a lot of less square footage 
than prescribed in the zoning regulations. 

• Such alteration shall not result in the reduction 
of setbacks or site coverage to less than 
prescribed by the zoning regulations. 

• A BLA shall not increase nonconformance with 
the design standards of FWRC Title 18, 
“Subdivisions.” 

 
 
 
 
HOW TO APPLY 
The applicant (owner or owner’s appointed agent) files a complete application with the Community Development 
Department using the Master Application form available at the department and on the city’s website 
(www.cityoffederalway.com). The applicant also provides any information or material as specified in the 
provisions of FWRC 18.10.030 and any additional information or material that the Community Development 
Director determines is reasonably necessary for a decision on the matter. Following is a list of submittal 
requirements that must be submitted with your application. Please do not turn in your application until all items 
on the list that apply to your proposal have been included. A complete application is required before the city can 
proceed with technical analysis and make an informed decision on your application. 
 
Your application will be evaluated on the basis of the information you provide, the criteria listed in the pertinent 
sections of the city regulatory ordinances, and inspection of the property. 
 
 

COMMUNITY DEVELOPMENT DEPARTMENT 
33325 8th Avenue South 

Federal Way, WA  98003 
253-835-2607; Fax 253-835-2609 

www.cityoffederalway.com 

http://www.cityoffederalway.com/


Bulletin #038 – November 10, 2016 Page 2 of 2 k:\Handouts\038 Boundary Line Adjustment 

SUBMITTAL REQUIREMENTS FOR BLA 
 
 
 
GENERAL 
A. Completed master land use application form. 

Property owners of all lots subject to the BLA must 
sign the application form. Agent authorization is 
required if the application is not signed by the owner. 

B. Boundary line adjustment application fee. 
C. The application shall include six prints of the 

proposed boundary line adjustment drawn to scale 
and sealed by a professional land surveyor (one 
drawing drafted on mylar with permanent black ink, 
or a photo mylar copy with a fixed silver halide base, 

and three prints of the final approved drawing will be 
required prior to recording). 

D. Where an on site sewage disposal system is utilized, 
Seattle-King County Department of Public Health 
approval must be obtained prior to city approval. 

E. A Professional Land Surveyor shall complete a field 
survey to set new property corners when a lot line is 
moved. A field survey for establishment of corners is 
not required when an interior lot line is removed. 

 
 
 
DRAWING REQUIREMENTS 
The drawing shall be 18 x 24 inches in size, drawn at a scale of 1-inch equals 50 feet or larger, on the city’s 
standard title block form. Refer to the BLA Review Checklist to prepare the drawing. The drawing shall include 
the following information: 
A. The existing lot lines shown in dashed lines and the 

area of each of the lots. 
B. The new lot lines shown in solid lines and the area, in 

square feet, of each of the new lots. 
C. North arrow. 
D. Basis of bearing from the recorded survey. 
E. Name, address, and phone number of registered land 

surveyor. 
F. Legal description of existing and proposed lots. 
G. Location of all structures on the lot and the distance 

of each from both the existing and proposed lot lines. 

H. Location of all existing and proposed recorded 
easements for access, utilities, or other purposes. 

I. Location, widths, and names of existing abutting 
streets. 

J. Location of all monuments, both found and set. 
K. Tax parcel numbers of the parcels being altered by the 

boundary line adjustment. 
L. Location of environmentally critical areas and their 

buffers. 
M. Scaled vicinity map with labeled streets and north 

arrow. 
 
 
 
REQUIRED ATTACHMENTS 
A. Name, address, and phone number of all vested 

owners. 
B. Name, address, and phone number of agent. 
C. Two copies of the title report not more than one year 

old from date of submittal, including listing of any 

easements or restrictions affecting the properties with a 
description, purpose, and reference by auditor’s file 
number and/or recording number. 

D. Two copies of lot closure calculations of old and new lot 
configurations sealed by a professional land surveyor. 

 
 
 
RECORDING 
The city shall record all approved boundary line adjustments with the King County Division of Records and 
Elections. A copy of the documents, stamped with the recording number, shall be forwarded to the applicant, the 
file, and the King County Department of Assessments for assessment purposes. The applicant shall pay all fees 
prior to recording. 
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